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Teams within Teams: 
Seattle Colleges Workspaces



What is Microsoft 
Teams?





Chatting with 
Colleagues





Teams Instances (Group 
Forums, Group Files, Group 
Calendar, and other resources 
for your Team)





Getting Started



Logging In

• https://office365.seattlecolleges.edu

• https://www.microsoft.com/en-us/microsoft-teams/download-
app#desktopAppDownloadregion

https://office365.seattlecolleges.edu/
https://www.microsoft.com/en-us/microsoft-teams/download-app#desktopAppDownloadregion


Main Navigation

Now that you’ve logged in, 
it’s good to take a second 
and orient yourself 
towards the main 
navigation of the Teams 
application.



Setting your Notification Preferences



Chat and Video Calling



Chatting with 
Colleagues



Starting a Video Call









Video Chat Settings and Tools



Introduction to Video Call Functions



Managing 
Participants 

in Video Calls



Chat 
Function in 
Video Calls



Reactions in Video Calls



Breakout Room Options



Settings in 
Video Calls



Sharing Your Screen



Teams within Teams: Seattle 
Colleges Collaborative 
Workspaces



How a Team is 
organized



Posts: Start a discussion thread with colleagues





Files: Sharing common resources 
with your colleagues



Conclusion



Joining the 
Conversation
https://teams.microsoft.com

https://teams.microsoft.com/


Questions?
Alexander.Tang@Seattlecolleges.edu


